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GET STARTED WITH THE RDA TOOLKIT!

it'saseasyas...

Log in to Your Subscription

If your institution's name is visible in the upper right hand corner of the window, then
you're already logged in to your subscription. If not, enter your subscription User
Name and Password in the login boxes.

Create a User Profile

Next, create a User Profile by clicking the "Create" button. If you already have a User
Profile, enter your Profile Name and Password in the login boxes. Solo-user are
automatically logged into their User Profile when they log in to their subscription.

Browse or Search

On the RDA tab to the left, click the plus sign to expand and browse the RDA table of
contents. On the Tools tab you can browse the RDA Element Set View as well as
workflows and mappings. Search RDA only from the "RDA Quick Search” box above,
or use Advanced Search to search RDA and other documents.
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Log in to Your Subscription

Create a User Profile

Next, create a User Profile by clicking the "Create" button. If you already have a
User Profile, enter your Profile Name and Password in the login boxes. Solo-user
are automatically logged into their User Profile when they log in to their
subscription.

Browse or Search

On the RDA tab to the left, click the plus sign to expand and browse the RDA table
of contents. On the Tools tab you can browse the RDA Element Set View as well
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- RDA GET STARTED WITH THE RDA TOOLKIT!
+ 0: Introduction
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= Recording Attributes of . _ . It's as easyas...

+ Section 1: Manifestation & ltem
+ Section 2: Work & Expression

+ Section 3: Person, Family, & Log in to Your Subscription

Corp.orate- Body : If your institution's name is visible in the upper right hand corner of the window, then
* ggcctg)n S e ER you're already logged in to your subscription. If not, enter your subscription User

Name and Password in the login boxes.
+ Recording Primary Relationships . . . 9

+ Recording Relationships to . . .
+ Recording Relationships between . . . Create a User Profile
+ Appendices

Next, create a User Profile by clicking the "Create" button. If you already have a User
+ Glossary

Profile, enter your Profile Name and Password in the login boxes. Solo-user are
automatically logged into their User Profile when they log in to their subscription. =

Browse or Search

On the RDA tab to the left, click the plus sign to expand and browse the RDA table of
contents. On the Tools tab you can browse the RDA Element Set View as well as
workflows and mappings. Search RDA only from the "RDA Quick Search" box above,
About | Help | Feedback or use Advanced Search to search RDA and other documents.
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Log in to Your Subscription

If your institution's name is visible in the upper right hand corner of the window, then
you're already logged in to your subscription. If not, enter your subscription User
Name and Password in the login boxes.

Create a User Profile

Next, create a User Profile by clicking the "Create" button. If you already have a User
Profile, enter your Profile Name and Password in the login boxes. Solo-user are
automatically logged into their User Profile when they log in to their subscription.

Browse or Search

On the RDA tab to the left, click the plus sign to expand and browse the RDA table of
contents. On the Tools tab you can browse the RDA Element Set View as well as
workflows and mappings. Search RDA only from the "RDA Quick Search" box above,
or use Advanced Search to search RDA and other documents.
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it'saseasyas...

Log in to Your Subscription

If your institution's name is visible in the upper right hand corner of the window, then
you're already logged in to your subscription. If not, enter your subscription User
Name and Password in the login boxes.

Create a User Profile

Next, create a User Profile by clicking the "Create" button. If you already have a User
Profile, enter your Profile Name and Password in the login boxes. Solo-user are
automatically logged into their User Profile when they log in to their subscription.

Browse or Search

On the RDA tab to the left, click the plus sign to expand and browse the RDA table of
contents. On the Tools tab you can browse the RDA Element Set View as well as
workflows and mappings. Search RDA only from the "RDA Quick Search” box above,
or use Advanced Search to search RDA and other documents.
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GET STARTED WITH THE RDA TOOLKIT!

It's aseasyas...

Log in to Your Subscription

If your institution's name is visible in the upper right hand corner of the window, then
you're already logged in to your subscription. If not, enter your subscription User
Name and Password in the login boxes.

Create a User Profile

Next, create a User Profile by clicking the "Create" button. If you already have a User
Profile, enter your Profile Name and Password in the login boxes. Solo-user are
automatically logged into their User Profile when they log in to their subscription.

Browse or Search

On the RDA tab to the left, click the plus sign to expand and browse the RDA table of
contents. On the Tools tab you can browse the RDA Element Set View as well as
workflows and mappings. Search RDA only from the "RDA Quick Search" box above,
or use Advanced Search to search RDA and other documents.
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on Recording 3
Names of it's aseasyas...
Persons
@.2.2 Preferred Name  —
for the Person < Sk g
8251 Scope Log in to Your Subscription
9.2.2.2 Sources of If your institution's name is visible in the upper right hand corner of the window, then
'”form?t'on you're already logged in to your subscription. If not, enter your subscription User
9.2.2.3 Choosing the Name and Password in the login boxes.
Preferred
Name
9.2.2.4 Recording Create a User Profile
the Preferred
Name Next, create a User Profile by clicking the "Create" button. If you already have a User
+ 9.2.2.5 Different Profile, enter your Profile Name and Password in the login boxes. Solo-user are
Forms of the automatically logged into their User Profile when they log in to their subscription. )
Same Name
9.2.2.6 Different
Names for Browse or Search
the Same
Person On the RDA tab to the left, click the plus sign to expand and browse the RDA table of
9.2.2.7 Changeof | contents. On the Tools tab you can browse the RDA Element Set View as well as
o workflows and mappings. Search RDA only from the "RDA Quick Search" box above,
About | Help | Feedback or use Advanced Search to search RDA and other documents.
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+ 9.2.1 Basic Instructions . =
on Recording 9.2.2.3 Choosing the Preferred Name
Names of
Persons In general, choose the name by which the
- 9.2.2 Preferred Name = person is commonly known as the

for the Person
9.2.2.1 Scope
9.2.2.2 Sources of

preferred name for that person. The name
chosen may be the person’s real name,

Information pseudonym, title of nobility, nickname,
9.2[M3 Choosing the initials, or other appellation. For additional
Preferred instructi h ina th f d
R instructions on choosing the preferre
9.2.2.4 Recording name for a person known by more than
Kl‘e Preferred one form of the same name or by more
ame
G55 DRtk than one name, see 9.2.2.5-9.2.2.8
Forms of the [RDAR
Same Name
9.2.2.6 Different
Names for
e Baries EXAMPLE
Person Caedmon

9.2.2.7 Change of |

William Shakespeare
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Names of et )
Persons or
- 9.2.2 Preferred Name
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9.2.2.2 Sources of .
Eforsdor is known by m0|.'e than one name, choose
9.2.2.3 Choosing the the name by which the person is clearly
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. the preferred name.
9.2.2.4 Recording
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Statements of CORE ELEMENT
Responsibility B S o s e
2.4.1.1 Scope S AutTy SN T S L bt
2.4.1.2 Sources of —
Informati " ; .
e 2.4.1 Basic Instructions on Recording
.4.1.3 Facsimiles
and = =g=
S eaons Statements of Responsibility
2.4.1.4 Recording
Statements 24 .11 Scope
of
Responsibility A statement;pf responsibilityv s a
2.4.1.5 Statement statement relating to the identificgtion
?ﬁ;nn"gnhgm Link zum Glossar and/or Tunction of any persons, families,
Person, Etc| or corporate bodies responsible for the
24.1.6 gore Than creation of, or contributing to the
St';fement of realization of, the intellectual or artistic
Responsnblllty 5 content of a resource.
About | Help | Feedback A statement of responsibility may include
words or phrases that are neither names
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Statement of Responsibility A statement relating to the
identification and/or function

of any persons, families, or

Responsibility >
2.4.1.1 Scope corporate bodies
2.4.1.2 Sources of responsible for the creation
Information of, or contributing to the
2413 gﬁgs'm"es realization of, the intellectual
Reproductions or artistic content of a
2.4.1.4 Recording resource.
Statements
f s :
%esponsibimy Statement of Responsibility A statement relating to the
2.4.1.5 Statement Relating to a Named Revision ofidentification of any persons,
?ﬁmi’g More an Edition families, or corporate bodies
an one n
Person, Etc. responsible for a named
2.4.1.6 More Than revision of an edition.
One
gf;g?fggﬁy Statement of Responsibility A statement relating to the
B Relating to Series identification of any persons,
About | Help | Feedback families, or corporate bodies
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on Recording N N .
Statements of Transcribe a statement of responsibility in
Responsibility the form in which it appears on the source ~ —
414 —one of information. Apply the general
2.4.1.2 Sources of S s .
EionTehon guidelines on transcription given under
2.4.1.3 Facsimiles and 1.7 GEA.

Reproductions
2.4.1.4 Recording

Sfemeds EXAMPLE
Responsibility by Walter de la Mare
2.4.1.5 Statement
Naming More
Than One Fats Waller
Person, Etc.
2.4.1.6 More Than by Dr. Johnson
One
gf‘iﬁ';“:g:ﬁ‘;{v # by Sir Richard Acland
About | Help | Feedback by Alfred, Lord Tennyson i
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Optional Omission

Abridge a statement of responsibility
only if it can be abridged without loss
of essential information. Do not use a
mark of omission (...) to indicate
such an omission. Always record the
first name appearing in the
statement. When omitting names
from a statement of responsibility
naming more than one person, etc.,
apply the instructions given under
2.4.1.5 [

EXAMPLE
by Harry Smith

Source of information reads:
by Dr. Harry Smith
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